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1. OO0mmue MoJI0KEeHUSA

1.1. Hacrosimee IlonokeHwe pa3paOOTaHO [JIi MYHHUIIMIIAJIBHOTO  OFOJKETHOTO
JIOIIKOJILHOTO oOpazoBarenbHOTO yupexaeHus «Jlerckuit cam Ne 321 «Pocunkay (nanee
MBJIOY) B coorBercTBUU ¢ 3akoHOM P® «OO0 oOpa3zoBaHum», TUMOBBIM MOJIOKEHUEM O
JIOIIKOJIBHOM 00pa3oBaTeIbHOM YUPEKICHUH, JercTByronmuM ¥Ycrasom MBJIOY.

1.2. CymmupoBaHHBI y4e€T BBOJMUTCS TIPU BBHINOJHEHUU pabOT, CBA3AHHBIX C
o0ecrieueHrneM OXpaHbl UMYIIECTBA, TJIE M0 YCIOBUSAM pabOThl HE MOXKET OBITH COOJIIO/IeHA
YCTaHOBJICHHAs] /Uil JAHHOW KaTeropuu paOOTHUKOB €XEIHEBHAs WM EXEeHeleIbHas
MPOJIOJKATENBHOCTh paboyero BpeMeHH. CyMMHUpPOBaHHBIM y4yeT padoyero BpeMEHU
yCTaHaBJIMBAETCA PAaOOTHHUKAM MO JOJKHOCTH CTOPOK.

1.3. [Ipo0mKUTENFHOCTh YUETHOTO MEpHOJa B YUPEXKACHUU ISl BCEX KaTEropui
PabOTHUKOB, IO KOTOPHIM IPUMEHSIETCS CYMMUPOBAHHBIA YUET, YCTAaHABIMBACTCS paBHOH |
roay. YYeTHbI MepuoJ OXBaThIBaeT pabouee Bpemsi, B TOM 4YHCIe dYachl pabOTHl B
BBIXOJIHBIE U Hepabouue Npa3gHUYHbIC JHU, U BpEMs OTAbIXA.

1.4. CymmapHasi npoJ0JKUTEILHOCTh pabodero BpeMEHU B TEUEHUE YUETHOTO Meproia
HE JIOJDKHA MPEBBIIATh HOPMAJIBHOTO YMCia pabouyux 4acoB 3a ATOT mnepuon. [Ipu stom
eKEeTHEBHAS U €KEHEIeNIbHAS MPOAOHKUTEIbHOCTh pabovyero BpeMeHu 1o rpaduky padoThbl
MOET B OINpPEACNICHHBIX Mpejeiax OTKIOHSATHCA OT HOPMBI paboudero JHS U paboueit
Henenu. Henopabotka (mepepaboTka) A0mkHA ObITh CKOPPEKTUPOBAHA B YCTAaHOBJICHHBIN
YYETHBIA TEPHOJ, YTOOBI CyMMa OTpaOOTaHHBIX YAacOB HE IMpEBbIIIANIA HOPMY pabOuMX
4acoB YYETHOT0 Mepruoa.

1.5. Pabouee Bpems 1 BpeMs OT/bIXa B paMKaX yYETHOTO MEpUOAa PEriaMeHTUPYIOTCS
rpadukoM paboThl, KOTOPBIN yTBepKaaeTcs 3apeayromum MBJIOY .

1.6. Hopma pabGodero BpeMeHHU OMpeAeseTcs B COOTBETCTBUU C MPOU3BOACTBEHHBIM
KUICHAAPEM HA  KKIBIM  KAJICHAAPHBIA TOA, C YYETOM OIPAHWUYEHUH 11O
MPOJOJDKATETLHOCTH  pabodero JHs, paboueld Henenu U JAPYTHX OTrpaHUYeHUi
MPOJIOJKATEITLHOCTH pabouero BpeMeHu, ycTaHoBiIeHHbIX TK PO.

1.7. HopmanbsHO€ unciIo paboyux 4acoB 3a YUETHBIN MEPHUOJ] ONPEACISICTCS UCXOAS U3
YCTaHOBJICHHOW [IJISl JAHHOM KaTeropuu paOOTHUKOB €KEHEIEIHHOU MPOOJIKUTEIHHOCTH
pabouero BpemeHu. /[ paOOTHHKOB, pabOTAIOIIMUX HETMOJHBIM pabouyuil eHb (CMEHY) U
(MnM) HEMOJIHYI0 pabodyr HEear0, HOPMaJbHOE YHCIO pabo4YMX YacoB 3a YYCTHBIM
IIEPUOJT COOTBETCTBEHHO YMEHBILAETCH.

2. HUcnoab3yeMble TEPMUHBI

2.1. CyMMUpOBaHHBIM ydYeT pabodero BpEeMEHH — TPOAOIKHUTEIBHOCTh pPabovero
BPEMEHHU, BBOJUMAs B CITydasx, KOTJa MO yCIOBUSM BBITOJTHCHHS paOOTHl HE MOXKET OBITh
coOJ0o/IeHa yCTaHOBJIEHHAS TSI ONPEICIICHHON KaTeropuu pabOTHUKOB €KCIHECBHAS WIIN
eXKEeHeIeNIbHAS MPOIOKUTEIILHOCTS Pab09Yero BpeMeHHU.

2.2. YYeTHbI TIEepUOa — TNEpPHOJ, B TEUEHHE KOTOPOrOo HEOOXOAUMO OOEeCreyuTh
cOOJIFOICHHUE HOPMBI pab0vero BpeMEHH.

2.3. I'paduk paboOThl (CMEHHOCTH) — pEXUM padOThl, B TEUEHUE MPECTOSIIECTO
YYETHOTO MEePUO/Ia.

3. Iopsaok yuera paGodero BpeMeHH
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3.1. OTpaboTanHOe BpeMs NOpU CYMMHUPOBAHHOM YyuyeTe OINPEAENSIOT C MOMEHTa
(akTMYEeCKOro Hayaja BBIIOJHEHUS PaOOTHUKOM TPYAOBBIX OOsS3aHHOCTEH  Ha
OMpEeJEIeHHOM €My pabouyeM MecTe U /10 MOMEHTa (PAKTHYECKOro OCBOOOXKIEHUS OT
paboTHI.

3.2. Yyer paboyero BpEMEHH OCYIIECTBISIETCS MOMECSYHO Ha OCHOBAaHUU BEICHMUS
Tabens yueTa pabouyero BpeMeHHU.

3.3. O6s13aHHOCTH IO BEACHUIO Tabess yueTa pabodero BpeMeH! BO3JIaraloTcs Ha JIUIIO,
OTBETCTBEHHOE 3a BeJIeHHE Tabers.

3.4. PaGouee Bpemsi oTpakaeTcss B Tabene ydera pabodero BPEMEHH METOIOM
CIUIOLIHOM PErMCTPaLMU SBOK U HESIBOK Ha padoTy.

3.5. [IpuBneueHne pabOTHUKOB K CBEPXypOUHOH paboTe, paboTe B BBIXOAHBIE U
Hepabouyue Mpa3JIHUYHBIE JHU MPOU3BOAMUTCS B CIIy4asX U MOPSAKE, NPEAYCMOTPEHHBIX
TPYZOBBIM 3aKOHOAATENBCTBOM Poccuiickorn dDenepanyvu, Ha OCHOBAHMM IIPUKA3a
3aBenyroniero MbJ10VY.

3.6. [Ipu mpueme Ha paboTy, rJe MPUMEHAECTCS CYMMHUPOBAHHBIA YYET, TIEPBBIM JHEM
YUETHOT'O TIepHo/Jia SBISIETCA JIeHb IIpreMa Ha paboTy.

3.7. Ilpu yBONBHEHUU C pabOTHI, IJIe MPUMEHSIETCS CYMMHUPOBAHHBIN YYET, MOCIEIHUM
JTHEM YYETHOTO IMeproja SBISETCS ACHb YBOJIbHEHUS.

3.8. [Ipu BpemeHHOM mepeBojie pabOTHUKA HA JPYryr paboTy, TAe MNPUMEHSETCS
CYMMHUpPOBAHHBIA  y4€T, Yy4YeTHbId nepuox  OyAeT  paBHATbCA  KaJeHAApHOU
MPOJIOJKATEILHOCTH MEPEBOA Ha JIPYryto paboTy (Co IHS Hayana rnmepeBoja Mo JAeHb €ro
OKOHYAHHMSI BKIIFOUUTENBHO).

3.9.1lpu BpemeHHOM TiepeBojge pabOTHWKA C  paboOTBl, TAC MPUMCHSICTCS
CYMMHPOBAHHBIA y4Ye€T, Ha JIPYryi0 paloTy, Ille CyMMHUPOBAHHBIA y4eT HE MPUMEHSETCH,
KaJICHJApHOE BpEMs TAaKOro mepeBojia (Co AHS Hayana NMepeBoja MO JIEHb €ro OKOHYaHUS
BKJIFOUHMTENIBHO) UCKIIIOYAETCS U3 YUETHOTO MEPUO/IA.

3.10. HopMma pabouero BpeMeHH OMPEEIseTCs B COOTBETCTBUU C MPOU3BOJICTBEHHBIM
KaJ€HJapeM Ha KaXIbld KaJICHJAApPHbIM TIoJ, C Y4YE€TOM OrPaHUYEHUU TIO0
MPOJIOJDKATEILHOCTH  pabodero JHs, paboueld Hemenu ¢ JAPYTHuX OTpaHUYCHUM
MPOJIOJDKATETLHOCTH pabodyero BPEMEHH, YCTAHOBIEHHBIX TpymoBbIM Koaekcom Pd.
HopmanbHoe umcio paboyMx 4YacoB 3a YUETHBIM MEpPHOJ OIpeaessieTcss HMCXOls U3
YCTAaHOBJICHHOW ISl TJAHHOM KAaTeropuu paOOTHUKOB €KEHEEIHHOU MPOOIKUTEIHHOCTH
pabodero BpeMeHHM B COOTBETCTBUM ¢ TpeOoBanusiMu ctatbl 104 TpynoBoro koaekca PO.
Jlns paGoTaromMX HEMOJHBIM WIM COKpAlleHHBIM pabouuii neHb (CMEHy, HEIeNo)
HOPMAaJIbHOE YHCIIO pabOYMX YacOB 3@ YUETHBIN MEPUO COOTBETCTBEHHO YMEHbIIIAETCS.

4. O0A3aHHOCTH JOJKHOCTHBIX JIMII 110 BeJIeHUI0 CYMMHMPOBAHHOIO y4eTa
padoyero BpeMeHH

4.1. CyMMHpOBaHHBIH YYET OCYIIECTBIIICTCS HAa OCHOBAHMHM IaHHBIX Talels ydera
pabouero BpeMeHH! 1 BEJETCS TTOMECSIIHO.

4.2. 3asenyrommii MBJIOY, rne mpumeHsieTcss CyMMUPOBAHHBIA y4€T, Ha OCHOBAaHUHU
JaHHBIX 00 OTpaOOTaHHOM BPEMEHH OOECIEUYMBACT MPOAOIKHUTEIBHOCTh pPaboyero
BPEMEHHU KaXKJI0TO paOOTHUKA, 32 YUSTHBIN MEPUO]T UCXO/IS U3 HOPMBI pa0OUYUX YaCOB.

4.3. lanabpie 00 0TpaOOTAaHHOM BPEMEHU MPEACTABISIOTCS JIMIIOM, OCYIIECTBIISIFOIITUM
KOHTPOJIb 33 UCTIOJIb30BaHuEeM pabouero BpeMenu B 1iesiom o MBJIOY, exxemecsyHo.



4.4, OTBETCTBEHHOE JIMIIO OO0S3aHO BECTH TOYHBIA Yy4yeT BpeMeHH, (HaKTUUECKU
OTpabOTAHHOTO KaXK/IbIM PAOOTHUKOM.

4.5. dakTuuecku oTpabOTaHHBIE Yachl KaXIbIM Pa0OTHUKOM BHOCHUTCS B Tabenp ydeta
pabouero BpeMEeHH COTPYIHUKOB W TOCJE MOJANMUCAHMS 3aBeayroluM nepenaercs B MKY
«IBYOO «JleBoOepexHasn.

5. Illopsaaok omjiatsl

5.1.Hopma pabodero BpeMEHH 3a YUETHBIN MEPUO]] MOJACUUTHIBACTCS B COOTBETCTBHH C
TpynoBeim kozekcoM Poccuiickon ®Denepanui W HWHBIX HOPMATUBHO-TIPABOBBIX U
JIOKaJIbHBIX aKTOB.

5.2.Ecmu  pabouas cmeHa paboTHMKa 10 TpaduKy CMEHHOCTH IIONajgaeT Ha
Mpa3AHUYHBIN JIEHb, TO €r0 TPYJ OIJIAYMBAETCS B COOTBETCTBUU €O cT.153 TK PO.

5.3.PaboTta B mpa3gHUYHBIC JTHU BKIIOYAETCA B MECAYHYIO HOPMY pabodero BpEeMEHHU.
Onata TpOU3BOAMUTCS BCEM pab0OTHMKAM 3a 4Yachl, (akTUYeCKH OTpabOTaHHBIE B
Mpa3IHUYHBIN JI€Hb, KOTJ]a Ha MPa3ITHUYHBIA I€Hb MPUXOJAUTCS YacTh paboyueil CMEHbBI, TO B
JBOMHOM pa3Mepe OIUIAYMBAIOTCS 4achl, (PAaKTHUECKU MPOpPA0OTaHHBIE B Mpa3JHUYHBIN
nenb (ot 00 gacoB 10 24 gacon).

5.4.01mmycka, mpeaycMoTpeHHbie TpymoBeiIM  kojaekcoM P®, u  BpemeHHas
HETPYAOCTIOCOOHOCTh PAOOTHUKA, MOJTBEPKICHHAS OOJbHUYHBIM JINCTOM, MCKJIIOUYAIOTCS
13 pacueTa HOPMATUBHBIX YaCOB MPU CYMMHUPOBAHHOM yueTe pab0o4yero BpeMeHHU.

5.5.Cpennsisi 3apaboTHasi 1iata JUisi HAYMCICHUSI OTIYCKHBIX PACCUUTHIBACTCS IO
npaBwiaMm cT.139 TK PO.

5.6.Pa3mep nomiatel 3a paboOTy B HOYHOE BpPEMsI pACCUUTHIBAIOTCS OT/ICIIBHO.

5.7.Kaxnplif yac pabOThl B HOYHOE BpEMs OIUIAYMBAETCS B IMOBBIIICHHOM pa3Mepe, C
noBbIlieHneM Tapuduoi craBku Ha 35 %. Hounbim cunrtaercs Bpems ¢ 22.00 wacos 1o 6.00
4acoB.

6. 3akaI0UNTENbHbIE MOJ0KEHUS

6.1. ITopsiiok BBeZEHUS CYMMUPOBAHHOTO y4ueTa paboyero BpeMEeHH BBOAUTCS MTPUKA30M
3aBenyroniero MbJI0Y.

6.2. CyMmMHUpOBaHHBIN y4eT pabO4Yero BpeMEH! YCTaHOBJICH JISI CTOPOXKEH.

6.3. I3menenus B Hacrosiiee [lonoxxenune Mmoryt BHOCcUThCst MB/IOY B cooTBeTCTBUM C
NEUCTBYIOIIUM 3aKOHOAATENBCTBOM U Y ctaoM MBJIOY.



